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0CT. 14-16: The Federal Reserve and most banks will remain closed for business. If your check date falls between these dates, you may need to submit your payroll one additional business day prior to your processing timeline.
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Veterans Day 2-3 p.m. Central: Acing Year-
(federal holiday) End ACA Filing
10 1 12 13 14 15 16
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NOV. 11-13: The Federal Reserve and most hanks will remain closed for business. If your check date falls hetween these dates, you may need to submit your payroll one additional business day prior to your processing timeline.
NOV. 28-DEC.2: The Federal Reserve and most hanks will remain closed for business. If your check date falls between these dates, you may need to submit your payroll one additional business day prior to your processing timeline.
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Special Dates

DEC. 25-27: The Federal Reserve and most hanks will remain closed for business. If your check date falls hetween these dates, you may need to submit your payroll one additional business day prior to your processing timeline.
DEC. 30: After this date, additional fees will apply in order to process adjustments to 2024 YTD totals.
DEC. 31: After this date, employees will not be able to opt in for electronic-only W-2s for 2024.
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Deadline for Form
W-2s approval
5 6
Upcoming Holiday:
Martin Luther King Day
(federal holiday 1/20)
12 13
Martin Luther King Day
(federal holiday)
19 20
26 21

Special Dates
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Upcoming Deadline 2/7:
Approve 2024 Form 1095-B/
Cs, Available in ACA Manage

Employee Information
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New Year’s Day

(federal holiday)
1 2

Deadline to Approve 2024
Form W-2s, Available in
Client Inbox

8 9
15 16
22 23
29 30
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Deadline for self-insured
CA clients to approve and
request early furnishing

24

31

Ll
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JAN. 1-3: The Federal Reserve and most banks will remain closed for business. If your check date falls hetween these dates, you may need to submit your payroll one additional business day prior to your processing timeline.
JAN. 5: Review for accuracy and give final approval on your 2024 W-2s. Anything left unapproved will be auto-approved and queued for printing and filing. Additional fees will apply for any adjustments after this date.
JAN. 20-22: The Federal Reserve and most banks will remain closed for business. If your check date falls hetween these dates, you may need to submit your payroll one additional business day prior to your processing timeline.
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February

1
Deadline for Form
1095-B/Cs approval
2 3 4 5 6 1 8
Upcoming Holiday:
Presidents Day (federal
holiday 2/17)

9 10 1 12 13 14 15

Presidents Day

(federal holiday)
16 17 18 19 20 21 22
23 24 25 26 21 28

FEB. 7: Review for accuracy and final-approve your 2024 1095-B/Cs, which are available in ACA Manage Employee Information. Anything left unapproved will be auto-approved and queued for printing and filing. Additional fees will apply for any
adjustments after this date.
FEB. 17-19 : If your check date falls between these dates, you may need to submit your payroll one additional business day prior to your processing timeline.



Training Resources®

Year-End Specific Courses in Paycom University
» Year-End: W-2 Report Preview

» Year-End: 1099 Report Preview

» Year-End: ACA Validation Checklist

» Year-End: Bonus Payrolls With Payroll Grid

» Year-End: Year-End Checklist

» Year-End: Viewing Year-End Tax Forms

Additional Relevant Courses
» Benefits: Rollover Benefits
» Employee Self-Service®: Enroll in Benefits
» Employee Self-Service: Update My Dependents and Beneficiaries
» Employee Self-Service: Update My Information and Emergency Contacts
» Employee Self-Service: Update My Tax Information
» Employee Self-Service: Verify My Email
» Employee Self-Service: Verify My Phone Number
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Congratulations for successfully completing year-end!
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